Nominations/Award Review Procedure

1. All nominations must meet the following criteria for review by the Nominations Committee.

· All nominations must be received no later than June 1 of the year the award is to be given.

· All nominations must be made by MAOT members in good standing.

· All nominations must include contact information (name, address, phone number, fax, e-mail) for both the nominator and nominee.

· All nominations must include a narrative of no fewer than fifty words explaining why the candidate for nomination qualifies for this award.

· All nominations must meet specific criteria of the award.

2. Once a nomination has been deemed eligible by the nominations committee to meet all the above criteria, and the award specific criteria, the committee will review the candidates for each award and when appropriate, put forth a slate of candidates to the executive board.  

3. The nomination papers for the recommended candidates will be provided by the nominations committee for executive board members review at least one week prior to voting.

4. Upon selection of recipient the executive manager will generate a letter of congratulations and invite the recipient to attend conference to receive their award.

5. Award recipients can invite a guest for the award ceremony and the recipient may attend conference at MAOT’s expense.

Questions? Please call the MAOT office at 781 647 5556!!
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